UNIT LETTERHEAD
xxxx  SERVICE
xxxx  COMMAND
xxxx  ADDRESS

	IN REPLY REFER TO:
Subj:  

                                                          4790
                                                          AMO
	             XX Xxx XX

From:  Aircraft Maintenance Officer
To:    Maintenance Department

Subj:  POLICY LETTER 001-15 AIRCRAFT MOVEMENT AND HANGAR DECK PROCUDURES
       
Ref:   (a) JTD A09-11 TOWING, AIRCRAFT
       (b) NAVAIR 00-80T-96
       (c) Standard Operating Procedure for Aircraft Movement and Hangar
           Security within MAG-31

Encl:  (1) VMFAT-501 AIRCRAFT MOVEMENT AND HANGAR DECK CHECKLIST 
              
1.  Purpose.  To establish local policy and procedures for the safe movement of aircraft, per references (a) through (c).

2.  Background.  Basic knowledge and good judgment are required of all personnel involved with aircraft movements.  Failure to comply can result in injury to personnel and/or damage to aircraft and/or equipment.

3.  Responsibilities.

    a.  Maintenance Control Shall:  

        (1)  Utilize enclosure (1) for all aircraft movement, and complete section 1 of enclosure (1).

        (2)  Conduct aircraft movement plan brief with tow crew personnel, and assign tow crew personnel their responsibilities based on qualifications

        (3)  Upon completion of tow, maintain enclosure (1) in the aircraft movement binder in Maintenance Control.  Maintenance Control will retain the last five tow evolutions of enclosure (1) per aircraft for trend analysis.

    b.  Tow Director Shall:

        (1)  Utilize the front and back of enclosure (1) for all aircraft movement.  Develop a route for movement and identify obstacles using the aircraft movement route map on the back of enclosure (1).

        (2)  Brief tow crew personnel of movement route, hazards, ORM, PPE, and responsibilities associated with designated duties.

        (3)  Complete cockpit and ground safety checks per enclosure (1).

        (4)  Complete section 2 of enclosure (1) prior to aircraft movement.

        (5)  Complete section 3 of enclosure (1) post aircraft movement.

        (6)  Post checklist on aircraft or return checklist to Maintenance  
             Control for filing, as required.
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